
 1 

 
 
TOWN OF  

WHITCHURCH-STOUFFVILLE 

 
 

 
37 Sandiford Drive, 4th Floor  (905) 640-1900 Automated Lines 
Stouffville, Ontario  L4A 7X5  (905) 895-2423 (905) 640-1910 ext. 236 

     Fax (905) 640-7957 (905) 895-5299 ext. 236 
 
 

APPLICATION FOR 
 OFFICIAL PLAN AMENDMENT 

 
 
1. Date of Application ........................................................................................................ 
 
 
2. Name of Registered Owner ........................................................................................... 
 
   Address ........................................................................................................................... 
 
 ......................................................................... Postal Code ........................................... 
 
 Telephone number .......................................... Fax number ............................................ 
 
 Email Address   ............................................................................................................... 
 
 
3. Name of (Authorized) Applicant..................................................................................... 
 (if different than Owner) 
 
   Address ........................................................................................................................... 
 
 ......................................................................... Postal Code ........................................... 
 
 Telephone number .......................................... Fax number ............................................ 
 
 Email Address   ............................................................................................................... 
 
 
4. Name of Authorized Agent ............................................................................................ 
 
   Address ........................................................................................................................... 
 
 ......................................................................... Postal Code ........................................... 
 
 Telephone number .......................................... Fax number ............................................ 
 
 Email Address   ............................................................................................................... 
 
 
5. Specify to whom all communications should be sent (check one box only) 
 
 ~     Owner  ~     Applicant  ~      other Authorized Agent 
 
 
6. Description of Subject Land  
 
 Lot(s) No. ......................................... Concession No. ..................................................... 
 

Lot(s) No. ......................................... Registered Plan No. .............................................. 
 
 Part(s) No. ....................................... Reference Plan No. ............................................... 
 
 Name of Street ................................................ Street No. .............................................. 
 
 Former Township/Village ................................................................................................. 
 

 

APPLICATION FILE NO. 
 
 

............................................ 
Office Use Only 
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7. Size of Subject Land 

 
 Frontage .............................. metres  (.............................. feet) 
 
 Depth  .............................. metres  (.............................. feet) 
 
 Area  .............................. square metres (.............................. square feet) 
 
   .............................. hectares  (.............................. acres) 
 
 
8. Easements or Restrictive Covenants              ~ Yes    ~ No 
     
 If yes, provide the following 
 
 Width ................................ Length ................................. Area ........................................ 
 
 Purpose ........................................................................................................................... 
 
 
9. Existing Use(s) of and Building(s) on Subject Land 
 
 Existing Use(s) ................................................................................................................  
 
  ......................................................................................................................................... 
 
 Existing Building(s) .......................................................................................................... 
 
 ......................................................................................................................................... 
 
 
10. Proposed Use(s) of and Building(s) on Subject Land 
 
 Proposed Use(s) .............................................................................................................. 
 
 ......................................................................................................................................... 
 
 Proposed Building(s) ....................................................................................................... 
 
 ......................................................................................................................................... 
 
 
11. Surrounding Land Uses 
 
 North ................................................................................................................................ 
 
 South ............................................................................................................................... 
 
 East ................................................................................................................................. 
 
 West ................................................................................................................................ 
 
 
12. Access to Subject Land 
 
 Provincial Highway      ~ Yes ~ No 
 
 Regional Road      ~ Yes ~ No 
 
 Municipal Road - maintained all year    ~ Yes ~ No 
     - maintained seasonally   ~ Yes ~ No 
 

Another Public Road      ~ Yes ~ No 
 
 Right-of-Way       ~ Yes ~ No 
 
 Water        ~ Yes ~ No 
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13. Water Supply  
 
 Publicly owned and operated piped water system        ~ Yes ~ No 
 
 Privately owned and operated individual well         ~ Yes ~ No 
 
 Privately owned and operated communal well         ~ Yes ~ No 
 
 Lake or other water body            ~ Yes ~ No 
 
 Other (specify) .........................................................  ~ Yes ~ No 
 
 .................................................................................. 
 
 
14. Sewage Disposal  
 
 Publicly owned and operated sanitary sewage system ~ Yes ~ No 
 
 Privately owned and operated individual septic system ~ Yes ~ No 
 
 Privately owned and operated communal septic system ~ Yes ~ No 
 
 Privy        ~ Yes ~ No 
 
 Other (specify) ......................................................... ~ Yes ~ No 
 
 .................................................................................. 
 
 
15. Storm Drainage  
 
 Storm sewers       ~ Yes ~ No 
 
 Ditches       ~ Yes ~ No 
 
 Swales        ~ Yes ~ No 
 
 Other (specify) ......................................................... ~ Yes ~ No 
 
 .................................................................................. 
 
 
16. Current designation of Subject Land in Official Plan 
 
 Town of Whitchurch-Stouffville ........................................................................................ 
 

......................................................................................................................................... 
 
 Region of York ................................................................................................................. 
 
 ......................................................................................................................................... 
 
 
17. Current zoning of Subject Land in General Zoning By-law 
 
 ......................................................................................................................................... 
 
 ......................................................................................................................................... 
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18. Proposed designation of Subject Land and policy changes in Official Plan 
 
 Proposed designation ...................................................................................................... 
 
 ......................................................................................................................................... 
 
 Policy changes ................................................................................................................ 
 
 ......................................................................................................................................... 
 

NOTE:    Provide a draft of the proposed Official Plan Amendment including text 
     and schedule(s) 
 
 
19. Reasons and justification for proposed Official Plan Amendment   (If insufficient 

space, provide as attachment to application) 
 
 ......................................................................................................................................... 
 
 ......................................................................................................................................... 
 
 ......................................................................................................................................... 
 
 ......................................................................................................................................... 
 
 
20. Is an Amendment to the York Region Official Plan required? 
 
   ~ Yes     ~ No 
 
 If yes, provide details ....................................................................................................... 
 
 ......................................................................................................................................... 
 
 ......................................................................................................................................... 
 
 
21. Does the Owner of the Subject Land agree to pay the costs of the Town related to 

an appeal if the application is approved by the Town and the matters come before 
the Ontario Municipal Board? 

 
   ~ Yes     ~ No 
 
 
22. Plan of Proposed Development 
 

Provide 15 copies of a plan showing the proposed development.  
 
 (a) If the proposed Amendment involves a subdivision and a draft plan of subdivision 

is not available, provide a conceptual plan showing the proposed lot layout and 
street pattern. 

 
 (b) If the proposed Amendment involves a site specific multiple residential, 

commercial, industrial or institutional use, provide a conceptual site plan and 
elevation drawings of all buildings and structures. 

 
 
23. Plan Reduction 
 

Provide a letter (8½ x 11 inch), legal (8½ x 14 inch) or ledger (11 x 14 inch) size 
reduction of plans/drawings, suitable for reproduction. 
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24. Planning Application Fee 
 

Pursuant to By-law No. 2008-010-FI, a Planning Application Fee in the amount of 
$4,940.00  is required and is to be submitted with the application.  Please make cheque 
payable to the Town of Whitchurch-Stouffville. 

 
In addition and prior to adoption of an Official Plan Amendment, a Planning Approval Fee 
of $1,280.00 will be required. 

 
 
25. On-Site Sewage Application Fee 
 

Pursuant to By-Law No. 2008-010-FI, a fee in the amount of $310.00 is required if the 
subject property is serviced by a private waste disposal system, i.e. septic tank, or 
holding tank.  Please make cheque payable to the Town of Whitchurch-Stouffville. 

 
 
26. Declaration 
 

D E C L A R A T I O N 
 
 
 I, ........................................................... of the ................................................................  

 of .......................................................... in the ................................................................. 

of ............................................................... solemnly declare that all the statements 

contained in this application are true and I make this solemn declaration conscientiously 

believing it to be true and knowing that it is of the same force and effect as if made under 

oath and by virtue of the Canada Evidence Act. 

 
 Declared before me at the .............................   ) 
        ) 
 of ......................................................... in the ) 
        ) 
 ................................................................... of ) 
        ) 
 ......................................... this ................ day ) 
        ) 
 of ................................................., 20 .........  )    .................................................... 
        ) 
        ) 
        ) 
 ...........................................................  ) 
  A Commissioner, etc.    ) 
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27. If the Declaration is signed by a person other than the owner, the owner must 

complete this section. 
 

AUTHORIZATION 
 
 

I/We, (Owner) ........................................................................................................., 

hereby authorize (Agent/Applicant) ....................................................................... to 

submit the attached application to amend the Official Plan to the Town of Whitchurch-

Stouffville, and to represent me/us in all matters with respect to the application. 

 

Dated at the .............................................. of ............................................................ this 

.................. day of ........................................... 20.......... 

 
       ........................................................ 
        Signature of Owner 
 
 
       ........................................................ 
        Signature of Owner 
 
 
       ........................................................ 
        Signature of Owner 
 
 
 
 
 
PERSONAL INFORMATION CONTAINED ON THIS FORM IS COLLECTED UNDER THE 
AUTHORITY OF THE PLANNING ACT AND WILL BE USED IN THE PROCESSING OF THE 
OFFICIAL PLAN AMENDMENT APPLICATION PURSUANT TO THE PROVISIONS OF THE 
PLANNING ACT.  QUESTIONS CONCERNING THE USE OF PERSONAL INFORMATION 
REQUESTED SHOULD BE DIRECTED TO: CLERK, TOWN OF WHITCHURCH-
STOUFFVILLE, 37 SANDIFORD DRIVE, 4TH FLOOR, STOUFFVILLE, ONTARIO, L4A 7X5. 
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SITE INFORMATION QUESTIONNAIRE 
 

COMPLETE AND SUBMIT WITH APPLICATION 
 
 

1. Does the application propose development or redevelopment on a site 
where private services were used? 

G Yes   G No   G Unknown 

2. Is the application on lands or adjacent to lands that were previously used for       G Yes   G No   G Unknown 
industrial uses, where filling had occurred, or where there is reason to believe  
that the lands may be contaminated based on historical land use? 

 
Note: Possible offending uses may include: disposal of waste minerals, raw material storage, residues left in containers, maintenance activities 
and spills.  Some commercial properties such as gasoline stations, automotive repair garages, and dry-cleaning plants have similar potential.  The 
longer a property is under industrial or similar use, the greater the potential for site contamination.  Also, a series of different industrial or like uses 
upon a site could potentially increase the number of chemicals which are present.  

3. Has the grading of the subject land been changed by either the addition of 
earth or other fill material?         

G Yes   G No   G Unknown 

4. Has a gas station been located on the subject land or adjacent land at any 
time? 

G Yes   G No   G Unknown 

5. Has there been petroleum or other fuel stored on the subject land or 
adjacent land? 

G Yes   G No   G Unknown 

6. If yes to any of the above, a previous use inventory showing all former uses 
of the subject land or, if appropriate, the adjacent land, is required.  Is the 
previous inventory attached? 

G Yes   G No 

7. What information did you use to determine the answers to the above questions? 
                                                                                                                                                                    

                                                                                                                                                                    

                                                                                                                                                                     

8. Is the nearest boundary line of the application within 500 m (1,640 ft) of an 
operational or non-operational landfill or dump?  

G Yes   G No  

9. Have previous agricultural operations ever included sewage sludge 
application on the lands?  

G Yes   G No  

10. Are you aware of any underground storage tanks, or other buried waste on 
the property? 

G Yes   G No  

11. If there are any existing or previously existing buildings, are there building 
materials remaining which may be hazardous to health (i.e. asbestos, 
PCB’s, etc.)  

G Yes   G No  

12. Is there a current Environmental Site Assessment for the site or has one 
been prepared within the last five years? 

 
If yes, has it been submitted with the application? 

 
Note: If an Environmental Site Assessment has been prepared, a copy is 
required to be submitted with the development application. 

G Yes   G No  

 

 
 
I, _________________________ of the _____________________ of _____________________ 
 
in the _________________________ of _____________________ solemnly declare that all the 
above statements contained in this application and all the exhibits transmitted herewith are true, 
and I make this solemn declaration conscientiously believing it to be true and knowing that it is of 
the same force and effect as if made under oath, and by virtue of the “Canada Evidence Act”. 
 
Declared before me at the _____________________ of ___________________________ in the 
 
__________________________ of _________________ this ________ day of _____________ 
 
20 ____. 
 
 
______________________________   ________________________________ 
Signature of a Commissioner, etc.   Signature of Applicant/Agent/Solicitor 
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TOWN OF  

WHITCHURCH-STOUFFVILLE 

 
 
37 Sandiford Drive, 4th Floor  (905) 640-1900 Automated Lines 
Stouffville, Ontario  L4A 7X5  (905) 895-2423 (905) 640-1910 ext. 236 

     Fax (905) 640-7957 (905) 895-5299 ext. 236 
 

GUIDE TO AN 
OFFICIAL PLAN AMENDMENT 

 
 
                                                                                                                                                             
PURPOSE                                                                                                                                           
 
A) This Guide is for use when applying for an Official Plan Amendment or a Secondary Plan 

Amendment to the Corporation of the Town of Whitchurch-Stouffville.  The purpose of 
the Guide is to assist in completing the Application Form so that all information required 
by the Town is provided to enable a proper evaluation of the application. Any reference 
herein to an Official Plan may also refer to a Secondary Plan. 

 
                                                                                                                                                             
APPLICATION FEE                                                                                                                             
 
B) A Planning Application Fee in the amount of $4,940.00 for a preliminary planning report 

is required and is to be submitted with the application.  Please make cheque payable to 
the Town of Whitchurch-Stouffville. 

 
C) A Planning Approval Fee in the amount of $1,280.00 will be required prior to adoption of 

an Official Plan Amendment. 
 
                                                                                                                                                             
ON-SITE SEWAGE APPLICATION FEE                                                                                            
 
D) A fee in the amount of $310.00 is required and is to be submitted with the application if 

the subject property is serviced by a private waste disposal system, i.e. septic tank, or 
holding tank.  Please make cheque payable to the Town of Whitchurch-Stouffville. 

 
                                                                                                                                                             
APPLICATION FORM                                                                                                                         
 
E) The application should be completed by the Registered Owner, Applicant or Authorized 

Agent and submitted to the Development Services Department together with the 
application fee and required plans/drawings.  

 
F) If the application is being made by an Authorized Agent (Applicant), the Owner(s) must 

complete the Authorization in application form item 27. 
 
G) If the Owner is a corporation, the application must be signed by an officer of the 

corporation under the corporate seal, name and title to be typed below the signature. 
 
H) All communications will be sent to only one of the Registered Owner, Applicant or 

Authorized Agent as specified in application form item 5. 
 
I) The Application Form must be completed in full.  It is the responsibility of the Registered 

Owner, Applicant or Authorized Agent to provide complete and accurate information.  If 
the Application is incomplete or inaccurate, formal receipt will not be acknowledged and 
the Application will be returned for completion, correction or clarification prior to 
processing.  Submission of a complete and accurate Application will avoid any undue 
delay and assist in a comprehensive assessment of the Application. 

 
J) A draft of the proposed Official Plan Amendment including text and schedule must be 

provided per application form item 18. 
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K) The 15 copies of the proposed development plan(s) as required per application form item 
22 must be folded to a maximum legal (82 x 14 inch) size. 

 
 
L) The plan reduction as required per application form item 23 must be suitable for 

reproduction and unmarked. 
 
                                                                                                                                                             
ADDITIONAL INFORMATION                                                                                                             
 
M) Appropriate and sufficient supporting documentation should be undertaken as part of the 

proposal and be submitted with the Application.  Such documentation may include 
reports such as: 

 
(i) On prime agricultural land, a land use justification report including minimum 

separation distances required from existing agricultural operations. 
 

(ii) Servicing report (unless on full services) indicating that the site can be 
adequately serviced by individual lot wells and septic systems with no negative 
impacts on the surrounding properties in the neighbourhood.  At least one test 
well must be drilled as part of the report. 

 
(iii) Stormwater management and drainage report indicating how drainage will be 

accommodated both on and off of the site with no negative impacts on the 
neighbourhood. 

 
(iv) Environmental impact report showing how the proposed development will either 

maintain or enhance the natural landscape, watercourses, environmentally 
significant areas and wetlands both on and adjacent to the site. 

 
(v) Landscape analysis including vegetation inventory and proposed landscape 

improvements to the site. 
 

(vi) Noise report showing how negative noise impacts will be accommodated in the 
design of the proposed development for sites adjacent to rail lines, provincial 
highways, regional roads and on those local roads which have significant traffic. 

 
(vii) Traffic report where the consequences of a new development may aggravate an 

existing perceived traffic problem. 
 

(viii) Lighting report where lights are a major component of a project and could have 
a pollution intrusion effect on abutting properties. 

 
(ix) Dust report where dust and its consequences on abutting properties is of 

concern. 
 
N) Additional reports and studies that are pertinent to the Application may be identified 

during the process. 
 
O) A plan of survey of the subject property showing the location of all buildings and 

structures should be submitted with the application.  If a plan of survey is not available, a 
determination will be made as to whether or not the application can be processed without 
a survey. 

 
P) A property deed must accompany each application as proof of ownership.   If there is 

more than one owner, all parties are required to sign the application and/or authorization 
form. 

 
                                                                                                                                                             
PRE-APPLICATION CONSULTATION                                                                                              
 
Q) All proponents are strongly encouraged to consult with planning staff prior to submission 

of an Application.  Among other matters, such a consultation will prove beneficial to 
determine the reports and studies which will be required.  Appointments should be 
arranged by contacting the Manager of Planning Services. 
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APPLICATION PROCESS                                                                                                                  
 
R) On receipt of an Application, planning staff will determine whether or not the Application 

is complete and advise if any additional information is required.  
 
S) Once the application is complete, including the requisite supporting information, a public 

hearing will be scheduled except for those applications considered by staff to be 
inappropriate.  A Preliminary Planning Report will be prepared for an application 
considered  
by staff to be inappropriate for a decision by Council In Committee and Council with 
respect to proceeding to a public meeting. 

 
T) For applications proceeding to a public meeting, notice will be prepared and forwarded to 

all property owners within 120 metres (400 feet) of the subject property and to the 
prescribed agencies.  In addition, a notice of meeting sign is to be posted on the subject 
property.  The notice is to be mailed and the sign is to be posted at least 20 days before 
the public meeting is held.  

 
U) At the public meeting, any person may make representation, express their concerns and 

voice their opposition to or support of the proposed Amendment.  An Information Report 
will be prepared by staff to provide an overview of the application.  All agency and public 
comments will be referred back to staff for a report to be considered at a subsequent 
Council In Committee and Council meeting.  Council may pass a by-law to adopt the 
Official Plan Amendment at that time or refuse the application. 

 
V) Once Council passes a by-law to adopt the Official Plan Amendment, notice of adoption 

must be given not later than 15 days after the day the plan was adopted.  During the 
same time period, the Amendment together with the prescribed record is forwarded to 
the York Region Planning and Development Services Department for approval. 

 
W) York Region may approve, approve as modified or refuse to approve all or parts of the 

Amendment.  Once a decision is made, York Region will give notice of decision which is 
subject to a 20-day appeal period.  If there is no appeal, the decision becomes final on 
expiration of the appeal period. 

 
X) In cases of an appeal, the Ontario Municipal Board will hold a hearing and can allow or 

dismiss the appeal, approve, approve as modified or refuse to approve all or parts of the 
Amendment. 

 
                                                                                                                                                             
PROPONENT====S COMMITMENT                                                                                                         
 
Y) Reports as may be required per guide item ‘M’ are not necessarily reviewed in-house.  A 

report such as an environmental impact report is forwarded to a Town Consultant for 
review and comment.  The Town is of the view that the cost of the review should be 
borne by the proponent who is the beneficiary and not by the Town or general taxpayer.  
In cases where a report is forwarded to a Town Consultant for review, the proponent 
must submit a deposit and sign a commitment agreeing to pay for the cost of the review. 

 
                                                                                                                                                             
NOTIFICATION SIGN                                                                                                                          
 
Z) As noted per Guide item ‘T’, a notice of meeting sign is to be posted on the subject 

property at least 20 days before the public meeting is held.  You are responsible for 
posting the sign on the subject property and confirming by way of sworn declaration as 
per AConfirmation of Posting@, which will be provided to you, that the sign has been 
posted.  Once Council has authorized the public meeting, planning staff will provide 
instructions with respect to the sign specifications including the wording, number, location 
and installation date.  The cost of the sign is at the Registered Owner=s, Applicant=s or 
Authorized Agent=s expense and it is their responsibility to ensure that the sign is 
installed per instructions.  Please note that the sign forms part of the legal notice and it is 
important to install the sign per instructions, in particular the installation date. 
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INQUIRIES                                                                                                                                          
 
AA) If you have any questions or require clarification with respect to the Application Form or 

this Guide, please do not hesitate to contact planning staff at the Development Services 
Department, 37 Sandiford Drive, 4th Floor, Stouffville, Ontario L4A 7X5, Telephone Nos. 
(905) 640-1900 or (905) 895-2423, Fax No. (905) 640-7957. 

 
                                                                                                                                                             
CHECKLIST                                                                                                                                        
 
BB) Please complete the attached checklist.  The purpose of the checklist is to ensure that 

the Application is complete and accurate to avoid any undue delay in its processing. 
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TOWN OF  

WHITCHURCH-STOUFFVILLE 

 
 

 
37 Sandiford Drive, 4th Floor  (905) 640-1900 Automated Lines 
Stouffville, Ontario  L4A 7X5  (905) 895-2423 (905) 640-1910 ext. 236 

     Fax (905) 640-7957 (905) 895-5299 ext. 236 

 
 
 

CHECKLIST  
APPLICATION TO AMEND THE OFFICIAL PLAN 

                                                                                                                                                              
 

Registered Owner, (Authorized) Applicant or Authorized Agent, PLEASE CHECK; 
 
~~~~ That the Proposed Application has been discussed with Planning staff 
 
~~~~ That all items on the Application Form have been fully completed or marked Anot 

applicable@ 
 
~~~~ That all supporting documentation per Guide item ‘M’ is being submitted with the 

application 
 
~~~~ That the Property Deed per Guide item ‘P’ is being submitted with the application 
 
~~~~ That the Owner=s Authorization has been completed (Application Form item 27).  

NOTE: If the Owner is a corporation, the application must be signed by an officer 
of the corporation under the corporate seal, name and title to be typed below the 
signature. 

 
~~~~ That the SITE INFORMATION QUESTIONNAIRE attached to the application has 

been completed, signed and witnessed by a commissioner. 
 
~~~~ That 15 copies of all plans are submitted with the application and have been 

folded to maximum legal (82 x 14 inch) size 
 
~~~~ That 1 unmarked letter (82 x 11 inch), legal (82 x 14 inch) or ledger (11 x 17 

inch) size reduction of plans/drawings, suitable for reproduction, is submitted with 
the application. 

 
~~~~ That the Planning application fee payable to the Town of Whitchurch-Stouffville in 

the amount of $4,940.00 is submitted with the application. 
 
~~~~ That if the subject property is serviced by a private waste disposal system (i.e. 

septic tank, or holding tank) the On-Site Sewage application fee is submitted with 
the application and made payable to the Town of Whitchurch-Stouffville in the 
amount of $310.00.  

 

PLEASE INITIAL CHECKLIST AND SUBMIT WITH THE APPLICATION 
 

 

APPLICATION FILE NO. 
 
 

............................................ 
Office Use Only 

 


